On | n e

Users Guide

Your forms will all be available under your user account, letting you access them, view them, add
attachments to them, and edit them.

Online Forms provides the ability to save your forms, edit them as desired prior to submission,
then submit them in batches as a single transaction which will drastically reduce the number of
transactions for the majority of Online Forms users.

Online Forms receipts itemize all of the forms submitted durin g a transaction allowing you to
easily keep track of all the forms you submit.

A separate link is provided in transaction emails to each submitted form in addition to a link to
the itemized receipt.

This documentation provides information on the featur es and use of the new Nevada Division of
Water Resources Online Forms site.

If you require any addition information, please contact the Nevada Division of Water Resources
at 775-684-2800 between the hours of 8 am and 5 pm, Monday through Friday.
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How To Create a User

To support the ability to save forms and submit them in batches, you must first create a user
account.

After its creation you will use your username and password to log into the new Online Forms
site (seeF i g U.rYeu néed to retain your user name and password for future logins.

All forms created will be linked to a single user account. You cannot link forms to multiple users.

When you first come to the Online Forms site, the login dialog provides you links to create your
account as well as retrieve a lost password

Online Forms Ordering

Login
User Name:

Password:

Create Account Forgot Password

To create a user account,

1. Click the Create Account link. You will be taken to the Create Account page (seeFi gur e

),

2. Enter your username



Nevada Department of Conservation & Natural Resources
Division of Water Resources

Online Forms Ordering

Create Account

User Name:
Password:

Confirm Password:
Email:

Security Question: Select a Question v

Security Answer:
First Name:

Last Name:

Phone: C ) -

Figure ~

Enter and confirm a password

Select a security question

Enter a response to the securityquestion
Enter a First Name

Enter a Last Name

Enter a Phone Number Optional)




9. Click the Create button to create the account. You will be returned to the Login dialog.
10. Click the Create button and you will be returned to the login dialog.
11. Enter your user name and password to continue to the Online Forms home page.

Note that y ou can manage your account information after you login by clicking on the
navigation bar option .

| Accou



How RIleos et a Password

If you lose your password, the Forgot Password link on the Login dialog provides a way to
retrieve a new password and continue a login.

1. Follow the steps in the Password Recovery dialog(see Figure 3) by entering the username
and clicking the Next button.

Nevada Department of Conservation & Natural Resources
Division of Water Resources

Online Forms Ordering

Password Recovery

Please enter the User Name associated with your account

User Name: l cliffrobinson| v ]

Figure

2. Enter the answer for your security question (seeF i g w),ramd click Next.



Nevada Department of Conservation & Natural Resources
Division of Water Resources

Online Forms Ordering

Password Recovery

Please answer the following security question

In what city were you born?

3

Figure

3. After all the steps, you will be notified that a new password has been sent to your email
address(seeF i g'U.r e

Nevada Department of Conservation & Natural Resources
Division of Water Resources

Online Forms Ordering

Password Recovery

Your password has been sent to you

Return to Login Page

Figure

Note that the system will send the new password to the email associated with your
username when the account was created.

4. Click the Return to Login Page button to return to the login dialog.



How STuob mi t a new EXxter

Submitting a new Extension Formusually begins at the Home page.

Sometimes you might want to take advantage of the Duplicate Form functionality to create a
new form.

In either case, submissionscan be done for a single form exactly how it was done in the original
version of Online Forms, or you can submit multiple forms in a single transaction.

After reading this section, you can fine more in the section called What Is Home .

This proceeds though the forms list on the Home page and through its submission functionality
(the same as was available in the original Online Formssite).

For information on how to submit multiple forms, see the section called How To Use My
Pending Forms .

. Go to the Home page and select your desired form and click its link. You will be taken to the
entry form (seeF i g'u.r e



Home Dashboard Duplicate Form My Pending Forms My Completed Forms Water.nv.gov Account

Welcome cliffrobinson [ Log Out |

Home

Welcome to the Division of Water Resources online form submittal platform. At this time, the Division can accept the forms listed below
and receive credit card payment through this system. To start a new form, click on one of the form links listed below. If you would like
to review previous forms, click on the Dashboard link at the top of the page. To copy the information from a previous form, click on the
Duplicate Form link at the top of the page. If you have any questions on how to use this platform, please contact our office at (775)
684-2800.

Extension of Time Forms

Proof Of Completion Extension Form
Extension of Time for Filing Proof of Completion of Work

Proof of Beneficial Use Extension Forms
Extension of Time for Filing Proof of Beneficial Use - Irrigation
Extension of Time for Filing Proof of Beneficial Use - Mining, Milling, Dewatering_or Power
Extension of Time for Filing Proof of Beneficial Use - Municipal or Quasi-Municipal
Extension of Time for Filing Proof of Beneficial Use - Stockwatering or Wildlife
Extension of Time for Filing Proof of Beneficial Use - Commercial, Industrial, Domestic, Recreation or Other Uses

Forfeiture Extension Forms
Application for Extension of Time to Prevent a Forfeiture for Irrigation
Application for Extension of Time to Prevent a Forfeiture for Mining and Milling
Application for Extension of Time to Prevent a Forfeiture for All Other Uses

Copyright © 2020 State of Nevada Division of Water Last updated 6/1/2020 Acceptable Use Policy
Resources

Figure

. Fill'in the presented form.



Home Dashboard Duplicate Form My Pending Forms My Completed Forms Water.nv.gov Account Help

Welcome cliffrobinson [ Log Out ]

Please see the instructions for more information

BEFORE THE STATE ENGINEER OF THE STATE OF NEVADA
APPLICATION FOR EXTENSION OF TIME FOR FILING PROOF OF BENEFICIAL USE
MANNER OF USE: MINING, MILLING, DEWATERING OR POWER

1. This application is submitted by: | | .the O Permittee [ Agent

MName of person signing this form (requires a first and last)

3. Source: [ Underground [ Surface Water: name of the spring. creek, river, etc. ‘

Figure

3. The final section for each entry form requires checking the certification checkbox, filling out
the address information, and providing and confirming an email address that the Online
Forms system will send your completed form(s) and receipt.

By checking [ pursuant to NRS 53.045, | hereby certify, under penalty of perjury, that the foregoing is frue and correct.

Mailing Address
Street or PO Box
City

State

ZIP Code

Phone

Email
| | Enter only one email address

Confirm Email

¥OU WILL BE PROMPTED FOR A $120 FILING FEE PER YEAR REQUESTED IN THIS APFPLICATION FOR EXTENSION OF TIME.

A SEPARATE APPLICATION MUST BE FILED FOR EACH PERMIT.

Figure
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4. After filling in the form, you can Save the form and continue with the transaction by clicking

The Save and Continue button option runs all validation for the form and allows you to submit
the form in a transaction.

If you select the button when saving a form, it will be saved but the validation run on
the form is minimal .

Also when the button is clicked, checking the certification checkbox is not required.
Therefore a saved form cannot be submitted until the Save and Continue button has been
clicked.

However, saving a form will allow a user to work on a form over time as you can reload any
saved, unsubmitted form from the My Pending Forms section of the Online Forms site any
number of times.
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How to View Submitted

Submitted forms are those that have been created and included in a transaction. There are
multiple ways to view submitted forms, and to utilize them for new form submissions. They
include:

1. My Completed Forms which provides a listing of all your sumitted forms (see F i g U.rFer
more information see the section called How To Use My Completed Forms .

Home Dashboard Duplicate Fol My Pending Forms Water.nv.gov Account Help

Welcome cliffrobinson [ Log Out ]
3 -

of Nevada ™

yn“ofd\\WVater

Completed and submitted forms

Yearly

Form Name Signing Person Permit Claim Date Current Owner Faa Years Total Email

Application for

i Ciff Robinson, Joe

g proov o Clifford Robinson 11243 2020.06.01 Jones, John 120.00 2 240.00 View
beneficial use manner

Weatherb:
of use: Municipal or i

Quasi-Municipal

Application for
extension of time for

filing proof of

beneficial use manner  Clifford Robinson 11242 2020.06.01  Cliff, Joe, John 120.00 3 360.00 View
of use: Mining,

Milling, Dewatering or

Power

Application for

extension of time for Cliff Robinson, Joe

filng prook of Clifford Robinson 11237 2020.05.19  Jones, John 120.00 2 240.00 M
beneficial use manner
Weatherby

of use: Municipal or
Quasi-Municipal
Application for
extension of time for
filing proof of ’ =
Sinligndil Clifford Robinson 11238 2020.05.19  Joe, Cliff 120.00 2 240.00 view |
cultural map manner
of use: Irrigation
Application for
extension of time for -
filing proof of Clifford Robinson 11232 2020.05.19  Cliiff, Joe 120.00 3 360.00 M
completion of work
Application for
extension of time for
filing proof of : ’ :
St Clifford Robinson 11233 2020.05.15  Joe, Cliff 120.00 2 240.00 view |
cultural map manner
of use: Irrigation

(G 2 3 » M Pagesizet 10 ~ 30 items in 3 pages

Copyright © 2020 State of Nevada Division of Water Last updated 6/1/2020 Acceptable Use Policy
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2. Duplicate Form which allows re-loading of existing forms to create new forms (see Fi guU) e
For more information see the section called How To Use Duplicate Form .

Home Dashboard up! € 3 My Pending Forms My Completed Forms Water.nv.gov Account

Welcome cliffrobinson [ Log Out ]
T

Duplicate Form

This page will allow you to copy the information from a previously submitted form. In order to do this, you must enter the email and
records displayed. Once the list generates, click on the row of the previously submitted form that you would like to copy. Once you click on
the row, a new form will be generated for you to modify and submit. The permit number and acknowledgement box at the bottom of the page
will need to be filled out prior to submitting the new form.

Bermit _Emall Signatory e —
myemail@somedomain.com| H clifford robinson H All X ‘
Form Name Signing Person Permit Claim Current Owner Date

Application for extension of time for filing proof of beneficial use

3 lifford R 4. iff, . Joh
manner of use: Mining, Milling, Dewatering or Power ClftordiRobinson 1292 Chff-Joe;John 06/03/2020

Application for extension of time for filing proof of beneficial use Cliff Robinson, Joe Jones, John

manner of use: Municipal or Quasi-Municipal S LR Weatherby Ca 20
Application for extension of time for filing proof of beneficial use Clifford Robinson P Joe, Cliff 05/20/2020
and cultural map manner of use: Irrigation
A f i f of ial

pplization for extansion os Line for fing prook o benehiastuze M o e Genen 11239 Ciiff, Joe, John 05/20/2020
manner of use: Mining, Milling, Dewatering or Power
Appl: fi fili f of ial 4

pplication for extension of time for filing proof of beneficial use Clifford Robinson 11227 Joe, Cliff 03/31/2020
and cultural map manner of use: Irrigation
Application for extension of time fnr‘ﬁllqg proof of beneficial use Clifford Robinson 11225 Joe, Cliff 03/25/2020
and cultural map manner of use: Irrigation
Application for extension of time for‘ﬁlmg proof of beneficial use Clifford Robinson 11224 Joe, Cliff 03/25/2020
and cultural map manner of use: Irrigation

2 = g ‘al ) )
Application for extension of time fnr.ﬁllr{g proof of beneficial use Clifford Robinson 11220 Joe, Cliff 03/25/2020
and cultural map manner of use: Irrigation
:,‘::LICB“O" for extension of time for filing proof of completion of Clifford Robinson 15330 Ciff, Joe 03/25/2020
i fili f of ion of

:’;;;:Iklcahon for extension of time for filing proof of completion of Clifford Robinson 11233 Cliff, Joe 03/25/2020

Mo " Pagesize: 50 ¥ 30 items in 1 pages

Copyright © 2020 State of Nevada Division of Water Last updated 6/1/2020 Acceptable Use Policy
Resources
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“.Dashboard which allows you to searrgcha(deer a for m
F i g u)fFer more information see the section called How To Use Dashboard .
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